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North Kirkwood Middle School Mission
North Kirkwood Middle has a literacy-rich community committed to character education, collaboration
and authentic learning opportunities where all learners are focused on mastery of essential skills:
Reading, Writing, Critical Thinking, Problem Solving and Civil Discourse.

North Kirkwood Middle School Goals
Every North Kirkwood Middle School student will be proficient or advanced Readers, Writers,
Communicators, Problem Solvers and Critical Thinkers.
Every North Kirkwood Middle School student and staff member will increase his or her understanding of
and exhibit responsibility for his or her learning, character, respect and relationships to create a safe
environment conducive to an equitable education for all.

The Kirkwood School District does not discriminate on the basis of sex, race, religion, age, national origin,
handicap, or disability in admissions to, or treatment of employment in its programs and activities. Any person
having inquiries concerning the District’s compliance with Title IX, Section 504 for student issues should contact
Missy Sandbothe, Executive Director of Special Programs, at 314.213.6106. For employee issues, contact Cindi
Nelson, Director for Human Resources and Administration, by calling 314.213.6103.
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North Kirkwood Middle School
Dr. Timothy Cochran, Principal
Dr. Dana Liberton, Assistant Pincipal

August 2018
Dear Students, Parents and Guardians:
Welcome to the 2018-2019 school year at North Kirkwood Middle School.
The NKMS faculty and staff is dedicated to developing a safe learning environment with a focus on
challenging every child to succeed and grow both educationally and developmentally. At North Kirkwood
Middle School, we believe in fostering the whole child with endeavors like Service Learning, and we strive to
instill responsibility in our students, which we call the “R-4”. Our pledge is that we are reach “responsible for
our learning, character, respect, and relationships.”
NKMS is excited to offer Pursuit Week again this year, which will take place in March. This is an entire week
set aside for students to delve into a passion with 25 like-minded students from grades 6 to 8 and two adult
facilitators. Our goal is to ignite a spark for learning in each and every student that will carry on throughout
his or her educational career.
This handbook has been compiled to help you understand the many processes, procedures and policies at
NKMS and the Kirkwood School District. We hope this will aid you in having a successful year. Please do
not hesitate to call us when we can be of assistance.

Tim Cochran, Principal
213.6100 extension 7301

Dana Liberton, Assistant Principal
213.6100 extension 7303
Celebrating 150 Years of Excellence in Education
11127 Manchester Rd. - Kirkwood MO 631222 - Phone: 314.213.6170 - Fax: 314.213.6177 - www.kirkwoodschools.org
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Primary Contacts
Principal: Tim Cochran

314.213.6100 extension 7301

Email Tim Cochran
Assistant Principal: Dana Liberton

314.213.6100 extension 7303

Email Dana Liberton
School Secretary II: Angie Pillman

314.213.6100 extension 7301

Email Angie Pillman
School Secretary I: Melissa Dillon

314.213.6100 extension 7020

Email Melissa Dillon
School Secretary I: Carolyn Pierce

314.213.6100 extension 7303

Email Carolyn Pierce
School Secretary: Sarah Grus

314.213.6100 extension 7041

Email Sarah Grus
Counselor Grade 6: Michelle Fink

314.213.6100 extension 7040

Email Michelle Fink
Counselor Grade 7: Lisa Owens

314.213.6100 extension 7042

Email Lisa Owens
Counselor Grade 8: Justin Jansen

314.213.6100 extension 7043

Email Justin Jansen
Educational Support Counselor: Nancy Long

314.213.6100 extension 7045

Email Nancy Long
Clinic: Mary Ann Liebrock

314.213.6100 extension 7030

Email Mary Ann Liebrock
Café: Kim Deutschmann

314.213.6100 extension 7350

Email Kim Deutschmann
First Student Transit: Local bus service

314.965.9092

VICC Transportation Office:

314.721.8657

Missouri Central: VTS bus service

314.535.7525
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NKMS Staff 2018-2019
Internal calls dial the extension. External calls dial 213.6100 and then the extension.

Staff

Department

Cochran, Tim
Office
Pillman, Angie
Office
Liberton, Dana
Office
Pierce, Carolyn
Office
Dillon, Melissa
Office
Grus, Sarah
Guidance
Long, Nancy
Guidance
Fink, Michelle
Guidance – Grade 6
Owens, Lisa
Guidance – Grade 7
Jansen, Justin
Guidance – Grade 8
Boyd, Sarah
6 Central
Gioia, Heidi (Team Leader)
6 Central
Ambuehl, Karen
6 East
Ducote, Keisha
6 East
Jacquin, Jenny (Team Leader)
6 East
Siegel, Jennifer
6 East
Brobbel, Ann (Team Leader)
6 West
Tomlin, Michelle
6 West
Reinagel, Chris (Dept. Chair)
6 West
Johnson, Jennifer (Dept. Chair) 6 West
Baumann, Alyssa (Dept. Chair) 7 East
Bodenschatz, Craig
7 East
Good, Matt
7 East
Lancaster, Stephanie
7 East
Moore, Jason
7 East
Stemmermann, Jessica
7 East
Alexander, Brenda (Team Leader) 7 West
Hooker, Chris
7 West
Taylor, Ron
7 West
Wurth, Sarah (Team Leader)
7 West
Dowell, Tammy
8 Central
Martin, Kimberly
8 Central
Baldwin Ruth
8 East
Madlinger, Emilee
8 East
Nicoletti, Christina (Team Leader) 8 East
Owens, Tricia (Dept. Chair)
8 East
Banjak, Melissa
8 West
Decker, Mark
8 West
Villier, Connie (Team Leader)
8 West
Hastings, Jonathan
8 West
Akins, Jim
Encore
Banks, Matt
Encore
Fink, Brandy
Encore
Johnson, Josh
Encore
Klevorn, Sarah
Encore
Luciano, Leah
Encore
Manwaring, Kevin
Encore
Mariscal, Marco
Encore
Mincks, Leigh (Dept. Chair)
Encore
Schene, Steve
Encore
Szczesny, Adriana
Encore
Tcherkezian, Azniv
Encore
Thomas, Pam
Encore
Ford, Denise (Dept. Chair)
Specialist
Hingle Katie
Specialist
Vecchio, Lisa
Specialist
Agee, Rachel
Special School District
Blase, Brendan
Special School District
Clote, Cindy
Special School District
Faller, Christine
Special School District
Geisz, Megan
Special School District

Title & Content

Extension

Principal
School Secretary II
Assistant Principal
School Secretary I
School Secretary I
School Secretary
ESC
Counselor
Counselor
Counselor
Math, Science
Social Studies, ELA
ELA
Math
Science
Social Studies
ELA
Math
Science
Social Studies
Math
Social Studies
ELA, Social Studies
ELA
Science
Math
ELA
Science
Social Studies
Math
Math, Science
ELA, Social Studies
Science
Social Studies
Math
ELA
ELA
Social Studies
Math
Science
French, Spanish
Assistant Band Director
Librarian
Band Director
Orchestra Director
Choir Director
Engineering
German
Art
Drama
Spanish
ELL
Library Media Assistant
SOAR, Social Studies
Reading
Reading
Psychologist
Assistant
Speech, Language Pathologist
Resource
Resource

7301
7301
7303
7303
7020
7041
7045
7040
7042
7043
7210
7242
7217
7215
7261
7243
7240
7213
7266
7211
7230
7209
7233
7219
7263
7220
7225
7262
7209
7218
7207
7234
7265
7228
7206
7227
7232
7556
7264
7203
7235
7060
7235
7235
7236
7255
7201
7237
7024
7202
7260
7204
7222
7214
7044
7239
7306
7223
7226
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NKMS Staff 2018-2019 (continued)
Internal calls dial the extension. External calls dial 213.6100 and then the extension.

Kerber, Hope
McWay, Mary Ellen
Mueller, Katie
Murphy, Kathleen
Nardi, Mary (Dept. Chair)
Scherr, Mary
Spellmeyer, Christie
Stuckenschneider, Catherine
Woehlke, Jaime
Hostetler, Travena
Alpough, Lena
Butler, Lisa
Deutschmann, Kim
Dodson, Derick
Fischer, CJ
Gilbert, Terry
Gracanin, Nadim
Liebrock, Mary Ann
Nilges, Larry
Sigsby, Pamela
Villani, Jill
Hohenstein Dan (Dept. Chair)
Peabody, Janet
Siebert, Kristin
Timlin, Tim
Williams, Marvin

Special School District
Special School District
Special School District
Special School District
Special School District
Special School District
Special School District
Special School District
Special School District
Special School District
Support
Support
Support
Support
Support
Support
Support
Support
Support
Support
Support
Wellness
Wellness
Wellness
Wellness
Wellness

Assistant
Resource
Resource
Resource
Resource
Assistant
Speech, Language Pathologist
Resource
Assistant
Area Coordinator
Teaching Assistant
Head Custodian
Cafeteria Manager
Custodian
Technology Specialist
N.I.C. Supervisor
Teaching Assistant
Nurse
SRO
Teaching Assistant
Teaching Assistant
Physical Education
Physical Education
Health
Physical Education
Physical Education

7239
7212
7223
7239
7226
7239
7306
7208
7239
7022
7050
7350
7050
7205
7075
7030
7246

7470
7471
7253
7473
7253

NKMS Daily Schedule 2018-19
Breakfast Program Begins
Students Dismissed from Early Arrival
Warning Bell 1
Warning Bell 2
School Begins
School Ends
Buses Leave
Activity Dismissal Bell
Activity Bus Leaves

7:45 a.m.
8:00 a.m.
8:05 a.m.
8:10 a.m.
8:13 a.m.
2:55 p.m.
3:00 p.m.
3:55 p.m.
4:00 p.m.

NOTE: Activity bus available on Tuesdays, Wednesdays and Thursdays for students who qualify for bus
transportation.

STUDENT ARRIVAL TO SCHOOL
Supervision for students begins at 7:45 a.m. Doors will be locked before this time. Parents should drop off
their NKMS student after 7:45 a.m. Before 8:00 a.m., students must report to the following areas:
Grade 6 report to Cafeteria, recess area; Grade 7 report to North Gym, basketball courts; Grade 8
report to South Gym, archery range
EARLY DISMISSAL - STAFF DEVELOPMENT DAYS
There will be seven staff development days resulting in early dismissal. School will dismiss at 11:25 a.m. on
these days and lunch will not be served. One all-day staff development day is scheduled for Friday,
February 16. On this day, there will be no school for students.
The dates are: August 31, September 28, November 2, December 7, January 18, March 1, April 5
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NKMS Rotation Schedule 2018-19
By Grade and Day
Grade 6: Monday, Tuesday, Friday (early arrivals report to the recess area or café)
Period 1 runs 8:13 a.m. to 9:08 a.m.; Period 2 runs 9:11 a.m. to 10:01 a.m.; Period 3 runs 10:04 a.m. to
10:54 a.m.; Period 4 runs 10:57 a.m. to 11:47 a.m.; Lunch runs 11:47 a.m. to 12:16 p.m.; Period 5 runs 12:19
p.m. to 1:09 p.m.; Period 6 runs 1:12 p.m. to 2:02 p.m.; Period 7 runs 2:05 p.m. to 2:55 p.m.
Grade 6: Wednesday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:33 a.m.; Period 1 runs 8:36 a.m. to 10:01 a.m.; Period 3 runs 10:04 to 11:29
a.m.; Lunch runs 11:29 am. to 11:59 a.m.; Period 5 runs 12:02 p.m. to 1:27 p.m.; Period 7 runs 1:30 p.m. to
2:55 p.m.
Grade 6: Thursday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:28 a.m.; Intervention runs 8:30 a.m. to 9:10 a.m.; Period 2 runs 9:13 a.m. to
10:38 a.m.; Period 4 runs 10:41 to 12:06 p.m.; Lunch runs 12:06 p.m. to 12:36 p.m.; Period 6 runs 12:40 p.m.
to 2:05 p.m.; Grade Level Meetings run 2:10 p.m. to 2:55 p.m.
Grade 7: Monday, Tuesday, Friday (early arrivals report to the recess area or café)
Period 1 runs 8:13 a.m. to 9:08 a.m.; Period 2 runs 9:11 a.m. to 10:01 a.m.; Period 3 runs 10:04 a.m. to
10:54 a.m.; Lunch runs 10:54 a.m. to 11:23 a.m.; Period 4 runs 11:26 a.m. to 12:16 p.m.; Period 5 runs 12:19
p.m. to 1:09 p.m.; Period 6 runs 1:12 p.m. to 2:02 p.m.; Period 7 runs 2:05 p.m. to 2:55 p.m.
Grade 7: Wednesday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:33 a.m.; Period 1 runs 8:36 a.m. to 10:01 a.m.; Period 3 (1st half) runs 10:04
a.m. to 10:44 a.m.; Lunch runs 10:44 a.m. to 11:11 a.m.; Period 3 (2nd half) runs 11:14 a.m. to 11:59 a.m.;
Period 5 runs 12:02 p.m. to 1:27 p.m.; Period 7 runs 1:30 p.m. to 2:55 p.m.
Grade 7: Thursday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:28 a.m.; Intervention runs 8:30 a.m. to 9:10 a.m.; Period 2 runs 9:13 a.m. to
10:38 a.m.; Period 4 (1st half) runs 10:41 a.m. to 11:23 a.m.; Lunch runs 11:23 a.m. to 11:51 a.m.; Period 4
(2nd half) runs 11:54 a.m. to 12:37 p.m.; Period 6 runs 12:40 p.m. to 2:05 p.m.; Grade Level Meetings run
2:10 p.m. to 2:55 p.m.
Grade 8: Monday, Tuesday, Friday (early arrivals report to the recess area or café)
Period 1 runs 8:13 a.m. to 9:08 a.m.; Period 2 runs 9:11 a.m. to 10:01 a.m.; Period 3 runs 10:04 a.m. to
10:54 a.m.; Period 4 runs 10:57 a.m. to 11:47 a.m.; Period 5 runs 11:50 a.m. to 12:40 p.m.; Lunch runs 12:40
p.m. to 1:09 p.m.; Period 6 runs 1:12 p.m. to 2:02 p.m.; Period 7 runs 2:05 p.m. to 2:55 p.m.
Grade 8: Wednesday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:33 a.m.; Period 1 runs 8:36 a.m. to 10:01 a.m.; Period 3 runs 10:04 a.m. to
11:29 a.m.; Period 5 (1st half) runs 11:32 a.m. to 12:12 p.m.; Lunch runs 12:12 p.m. to 12:39 p.m.; Period 5
(2nd half) runs 12:42 p.m. to 1:27 p.m.; Period 7 runs 1:30 p.m. to 2:55 p.m.
Grade 8: Thursday (early arrivals report to the recess area or café)
Homeroom runs 8:13 a.m. to 8:28 a.m.; Intervention runs 8:30 a.m. to 9:10 a.m.; Period 2 runs 9:13 a.m. to
10:38 a.m.; Period 4 runs 10:41 a.m. to 12:06 p.m.; Period 6 (1st half) runs 12:09 p.m. to 12:40 p.m.; Lunch
runs 12:40 p.m. to 1:08 p.m.; Period 6 (2nd half) runs 1:11 p.m. to 2:05 p.m.; Grade Level Meetings run 2:10
p.m. to 2:55 p.m.
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NKMS Snow Schedule
2018-2019
If the district institutes a snow schedule due to inclement weather, school will begin one hour later than
normal. Here are the adjusted class schedules:
Grade 6:
Period 1 runs 9:13 a.m. to 9:55 a.m.; Period 2 runs 9:58 a.m. to 10:40 a.m.; Period 3 runs 10:43 a.m. to
11:25 a.m.; Period 4 runs 11:28 a.m. to 12:10 p.m.; Lunch runs 12:10 to 12:38 p.m.; Period 5 runs 12:43 p.m.
to 1:25 p.m.; Period 6 runs 1:28 p.m. to 2:10 p.m.; Period 7 runs 2:13 p.m. to 2:55 p.m.
Grade 7:
Period 1 runs 9:13 a.m. to 9:55 a.m.; Period 2 runs 9:58 a.m. to 10:40 a.m.; Period 3 runs 10:43 a.m. to
11:25 a.m.; Lunch runs 11:25 p.m. to 11:54 a.m.; Period 4 runs 11:58 a.m. to 12:40 p.m.; Period 5 runs 12:43
p.m. to 1:25 p.m.; Period 6 runs 1:28 p.m. to 2:10 p.m.; Period 7 runs 2:13 p.m. to 2:55 p.m.
Grade 8:
Period 1 runs 9:13 a.m. to 9:55 a.m.; Period 2 runs 9:58 a.m. to 10:40 a.m.; Period 3 runs 10:43 a.m. to
11:25 a.m.; Period 4 runs 11:28 a.m. to 12:10 p.m.; Period 5 runs 12:13 p.m. to 12:55 p.m.; Lunch runs 12:55
p.m. to 1:23 p.m.; Period 6 runs 1:28 p.m. to 2:10 p.m.; Period 7 runs 2:13 p.m. to 2:55 p.m.
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NKMS School Calendar
2018-2019
AUGUST
August 6:
August 9:
August 15:
August 28:
August 29:
August 29:
August 31:

SEPTEMBER
September 3:
September 5:
September 15:
September 19:
September 21:
September 21:
September 28:

OCTOBER
October 1 - 3:
October 4:
October 9:
October 12:
October 15:
October 16:
October 18 - 20:
October 24:

Orientation in school cafeteria, 10:00 a.m. to 7:00 p.m.
District opening day (morning)
First day of school
Picture Day
Grade 6 Parents Curriculum Night 7:00 p.m. to 8:30 p.m.
Grades 7 and 8 Parent Curriculum Night 5:30 p .m. to 6:30 p.m.
11:25 a.m. dismissal, professional development
Labor Day – no school
PTO meeting in school library at 7:00 p.m.
Greentree Parade (festival is September 15 thru September 17)
Parent Tech Training @ NKMS at 6:30 p.m.
Grade 6 Harvest Dance, 1:30 p.m. to 2:55 p.m.
Grades 7 and 8 Harvest Dance, 6:30 p.m. to 8:30 p.m.
11:25 a.m. dismissal, staff development
Grade 6 Adventure
Introducing KHS Night for grades 7 and 8 at KHS at 6:00 p.m.
Picture Retakes
End of 1st quarter
No school - records day
No school - conferences 12:00 p.m. to 7:30 p.m.
Fall Play in school cafeteria at 7:00 p.m. (October 18 thru 20)
Parent-teacher conferences 4:30 p.m. to 8:00 p.m. (No after-school activities)

NOVEMBER
November 2:
November 7:
November 8:
November 12 - 13:
November 16:
November 21:
November 22 - 23:

11:25 a.m. dismissal, professional development
PTO Meeting in school library at 7:00 p.m.
Turkey Trot at 2:00 p.m. (No after-school activities)
Junior Achievement Experience
Talent Show
No school
No school - Thanksgiving break (November 22 thru 23)

DECEMBER
December 5:
December 7:
December 10:
December 12:
December 20
December 21:

Vocal Concert in cafeteria at 7:00 p.m.
11:25 a.m. dismissal, professional development
Band Concert at KHS at 7:00 p.m.
Orchestra Concert at KHS at 7:00 p.m.
End of 2nd Quarter (No after-school activities)
No school - Winter break (December 21 thru January 1)

JANUARY
January 2:
January 3:
January 18:
January 21:
January 24:
January 30:

No school - Records day
School resumes
11:25 a.m. dismissal, professional development
No school - Dr. Martin Luther King day
Grade 8 parent night at KHS at 6:30 p.m.
PTO Meeting at 7:00 p.m. in library
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FEBRUARY
February 1:
February 6:
February 7:
February 13:
February 14:
February 15:
February 18:
February 19:
February 20:
February 27:
February 28:

Winter Dance at 6:30 p.m. to 8:30 p.m. in cafeteria
Grade 5 Parent Meeting at 6:30 p.m.
Parent-teacher conferences, 4:30 p.m. to 8:00 p.m. (No after-school activities)
Parent-teacher conferences, 4:30 p.m. to 8:00 p.m. (No after-school activities)
BACC Celebration at KHS Keating Center
No school for students - staff development day
No school for students - Presidents’ day
Festival of Bands, 7:30 p.m. at KHS
Festival of Strings, 7:30 p.m. at KHS
Book Fair (February 27 thru March 1)
Spring Play in Cafeteria at 7:00 p.m. (February 28 thru March 2)

MARCH
March 1:
March 1:
March 2:
March 8:
March 11 - 15:
March 15:
March 18 - 22:
March 25:
March 26:

11:25 a.m. dismissal, professional development
MVP Lunch at 12:30 p.m. in South Gym
1:30 a.m. dismissal, staff development
End of 3rd quarter
Pursuit Week (March 11 thru 15)
Students vs. Staff Basketball Game at 2:00 p.m. in south gym
No school - Spring break (March 19 thru 26)
No school for students
School resumes

APRIL
April 2:
April 5:
April 10:
April 19:
April 25:
April 29:

School Board Election
11:25 a.m. Dismissal, Professional Development
PTO Meeting at 7:00 p.m. in library
No School - conference comp day
Night of Percussion, 7:00 p.m. in Keating Theater at KHS
Orchestra Concert at 7:00 p.m. at KHS

MAY
May 3:
May 3:
May 8:
May 10:
May 15:
May 16:
May 20:
May 22:
May 23:

Grade 7 Wellness Day
Grade 8 Picture day at 2:30 p.m.
Choir Concert in cafeteria at 7:00 p.m.
Grade 8 Dance at 7:00 p.m. to 9:00 p.m. in cafeteria
NKMS Band Concert at 7:00 p.m. in Keating Center at KHS
Movin’ In The Middle
Grade 8 celebration at 7:00 p.m. at KHS Holley Gym
Last day of school for students – early dismissal
Teacher work day
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2018-2019 School District Calendar
August 2 & 3, 6 thru 8
August 9
August 10 & 13
August 15
August 31
September 3
September 28
October 12
October 15
October 16
November 2
November 21
November 22 & 23
December 7
December 20
December 21 thru January 1
January 2
January 3
January 18
January 21
February 15
February 18
March 1
March 18 to 22
March 25
March 26
April 2
April 5
April 19
May 22
May 23
May 27

New Teacher Workshop
District Opening Day Workshop
Teacher Work Days
First Day of School For Students
Staff Development Day – Early Dismissal
Labor Day Holiday – District Closed
Staff Development Day – Early Dismissal
End of First Quarter
Records Day – No School for Students
Parent-Teacher Conferences – No School For Students
Staff Development Day – Early Dismissal
No School for Students
Thanksgiving Recess – District Closed
Staff Development Day – Early Dismissal
End of First Semester
Winter Recess – District Closed
Records Day – No School For Students
School Resumes
Staff Development Day – Early Dismissal
Martin Luther King Day – District Closed
Staff Development Day – No School for Students
Presidents Day – District Closed
End of Third Quarter
Spring Recess – District Closed
No School For Students
School Resumes
School Board Election
Staff Development Day – Early Dismissal
Parent-Teacher Conferences – No School For Students
Last Day of School for Students – Early Dismissal
Teacher Work Day
Memorial Day – District Closed

Calendar dates are subject to change. Please check North Kirkwood Middle School’s website. Schools may
conduct conferences on additional days and or during evening hours.
If the District uses more than two snow days, the make-up sequence will be May 23 and April 19.
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The ABC’s of NKMS
SECTION A
ASSEMBLIES
Assemblies will be held at various times throughout the school year. The purpose of assemblies is to
give students an opportunity to perform as well as see the talents of their peers. Some assemblies will
feature groups from outside our school. Appropriate behavior is expected. Student attendance at
assemblies is viewed as a privilege.
ATTENDANCE - EARLY DISMISSAL
If it is necessary to be excused early from school, a student must bring a note signed by a parent or
legal guardian to the main office before school. An early dismissal pass will be given. All students
must sign out at the office when leaving the building.
ATTENDANCE - EXCESSIVE ABSENCES FROM SCHOOL
As a school, we realize that some absences and or tardies are unavoidable. It becomes very difficult for
a child to master a subject and to succeed in school when he or she is excessively absent or tardy.
Missouri Law mandates that we report excessive absences to Juvenile Court. Communication between
school and home is very important for the success of our students academically, socially, as well as their
attendance. The following procedures are in place to assist in providing each child with the best
opportunity to be successful.
When a child has exceeded five absences for any reason during a given quarter, a letter will be sent
home making families aware of the exact number of days the child has been absent from school. At this
time, the school’s Educational Support Counselor, Nancy Long (phone: 213.6100 extension 7045), will
become involved with the family.
If the student continues to have excessive absences, the assistant principal’s office will contact a parent
or guardian via telephone. At this time, a meeting with the team teachers, administrator, and parents may
be necessary. The assistant principal’s office may request a doctor’s note for absences due to medical
reasons.
If the student’s attendance does not improve, or exceeds ten days, the school may be obligated to file a
report on the child with either the city or County Juvenile Court.
ATTENDANCE - PRE-ARRANGED REQUEST TO BE ABSENT
Students who will be absent from school for a valid purpose must have their parents report this
information to the attendance office. It is the student's responsibility to complete any assignments
missed during the absence. The student may procure some assignments in advance of the absence
at the discretion of the teacher.
ATTENDANCE - REPORTING AN ILLNESS ABSENCE
If a student is ill and cannot attend school, parents should notify the attendance office, 213.6100
extension 7303, by 8:00 a.m. Any student who has been ill should not come back to school until the
temperature has been normal and or diarrhea or vomiting has ceased for at least 24 hours. Please call
in daily if your child will not be attending school.
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Students who are injured or become ill at school must report to a teacher and get a pink slip to see the
school nurse. A parent, guardian, or contact person will be notified before an ill or injured student is
sent home.
SIGN IN AND SIGN OUT
All students who arrive significantly late to school (after 8:20) should report to the main office to sign in.
The students will receive a yellow pass from a secretary and be expected to go directly to their locker
and then to class.
If a student needs to leave campus during the school day, all parents or guardians should pick up and
sign out their children in the main office. A “buzzer system” has been implemented, so this main door is
the only way to obtain entrance into the school after 8:30 a.m.
If a student brings a valid note for early dismissal, it should be taken to the main office or the attendance
office before school. The secretary will issue a yellow slip noting the time of dismissal. The student will
give the pass to the teacher at the beginning of the period in which the student is to be dismissed.
Students returning to school after an appointment are to sign back in with the main office.
ATTENDANCE - TARDINESS TO CLASS DURING THE SCHOOL DAY
Students are expected to be in all their classes on time. Teachers and staff sending students late to
their next class should provide the students with a pass. Students who are late to class without a
pass will be admitted to class and counted as tardy.
Consequences (per quarter):
1. Offense 1 through 3: Teacher discretion (may include a detention)
2. Offenses 4 through 5: A detention will be assigned by the teacher (lunch or after school). The
teacher will call home for any detention assigned.
3. Additional Offenses: Referral written to administrators; a phone call to parent, detentions, and or ISS.
ATTENDANCE - TARDINESS TO SCHOOL
All students are to be in their assigned classrooms ready to work by 8:13 a.m. Any student not present
at this time is tardy. A warning bell will ring at 8:05 a.m. and again at 8:10 a.m. After 8:20 a.m., students
should sign in at one of the offices to receive a yellow pass.
If a student is tardy more than three times in a quarter, (lunch or after-school) detention will be
assigned for each subsequent tardy. Unexcused late arrivals of more than 30 minutes may
automatically result in after school detentions in order to make up the instructional time lost from
tardiness.
If a student is assigned an after-school detention, parents will be notified.
AWARDS
Braggin’ Bulldog Luncheon:
Dr. Cochran and Dr. Liberton will host a quarterly Braggin’ Bulldog Luncheon. Each staff member has the
opportunity to select one student who exhibits responsibility for their learning, character, respect, and
relationships.
Gold N Award:
This scholastic award is given to all NKMS grade 8 students who have earned an average rubric score
of 3.4 or above. The score is calculated after the third quarter of grade 8. Gold N recipients are
honored at a celebration.
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Positive Referrals:
When a student is seen going above and beyond in any of the R-4 traits, a staff member has the
opportunity to write a Positive Referral. The referral is read on the morning announcements, the
student receives a copy of the referral, and his or her name is placed on a Bulldog Paw Print to be
displayed on the main hallway bulletin board.
Student of the Week:
On a weekly basis students from each team, Encore, and Wellness departments are selected to be
"Student of the Week.” The selection is based on good citizenship and academic performance. Along
with other recognition, students have a certificate posted on the main bulletin board.

SECTION B
BEFORE- AND AFTER-SCHOOL PICK-UP PROCEDURE
All buses utilize the main lot on Manchester Road. Parents may park and wait before or after school for
students in any of the lots. Please park rather than idle in a fire or drive-thru lane.
BEHAVIORAL EXPECTATIONS
At NKMS we are Responsible 4:
Character: Ask for help appropriately; Be patient; Choose a positive attitude; Do the right thing (even
when no one is looking)
Learning: Always be on time; Bring your supplies; Complete all work on time; Do your best
Relationships: Accept everyone for who they are; Be a good person; Care for and encourage each
other; Drop gossip and name calling.
Respect: Apologize when needed; Be thoughtful with words and actions; Control your volume and tone;
Decide to follow adult directions the first time.
Bus Code:
1. Character: Keep the bus clean; remain seated; report problems to an adult.
2. Learning: Listen and follow directions given by the driver; be on time; take all personal items with
you.
3. Relationships: Allow the bus driver to focus on the road; use positive comments to others; share
seats.
4. Respect: Be polite; enter and exit the bus promptly; respect others’ property and keep your
hands and feet to yourself.
5. Voice Range: Normal conversation
Cafeteria Code:
1. Character: Only use YOUR account number; pay for all items; clean your area and remember to
recycle
2. Learning: Listen to directions; practice good manners and keep hands, feet and food to yourself.
3. Relationships: Welcome everyone to your table.
4. Respect: Wait for your table to be called; wait your turn inline; say “please” and “thank you”
5. Voice Range: Normal conversation
Classroom Code:
1. Character: Do your best; keep your community clean.
2. Learning: Focus on the lesson; have all necessary materials.
3. Relationships: Pull your weight.
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4. Respect: Listen to comments and questions; speak at appropriate times.
5. Voice Range: Normal conversation, at appropriate times
Computer Lab Code:
1. Character: Raise your hand; do your own work; exercise patience with technology.
2. Learning: Have necessary materials; follow directions and stay on task; save early, save often.
3. Relationships: Offer help to classmates; keep your hands and feet to yourself.
4. Respect: Take care with all technology tools; speak only at appropriate times; when finished,
clear desktop and push in chairs.
5. Voice Range: Normal conversation
Hallway Code:
1. Character: Set a good example for others; be responsible even if no one is looking.
2. Learning: Have what you need for your next class; walk with a purpose.
3. Relationships: Keep your hands and feet to yourself.
4. Respect: Stay to the right and yield to traffic; say “hello” to people who greet you.
5. Voice Range: Normal conversation
Locker Room Code:
1. Character: Have a positive attitude; as a witness reject bullying; report problems to an adult.
2. Learning: Exit locker room within five minutes; be prepared – hair or bangs back, gum out, no
jewelry, appropriate dress and shoes (tied).
3. Relationships: Maintain privacy; use positive comments only; help classmates; accept
differences in others.
4. Respect: Self; others; property; lock up ALL belongings to keep rows clear.
5. Voice Range: Normal conversation
Mobile Cart Code:
1. Character: Do your own work; exercise patience with technology; report any damage or misuse.
2. Learning: Stay on task; save early, save often.
3. Relationships: Offer help to classmate; keep your hands and feet to yourself.
4. Respect: Take care with all technology tools; only use your assigned device; when finished, clear
desktop, store device, and plug in.
5. Voice Range: Normal conversation
Recess Code:
1. Character: Return all equipment to the bag; keep food and drinks inside the cafeteria.
2. Learning: Play by the rule; try new activities.
3. Relationships: Include everyone in the activities; be kind to others; keep your hands and feet to
yourself.
4. Respect: Use appropriate language; report misbehavior or unsafe play to an adult.
5. Voice Range: Outside
Restroom Code:
1. Character: Wait your turn; flush; wash your hands.
2. Learning: Use during passing time; return to class promptly.
3. Relationships: Keep your hands and feet to yourself; maintain privacy; report problems to an
adult.
4. Respect: Keep walls and stalls clean; use soap dispensers, water, toilet and sinks appropriately.
5. Voice Range: Normal conversation
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Universal Codes :
THINK before you speak. . .
1.
2.
3.
4.
5.

Is it true?
Is it helpful?
Is it inspiring?
Is it necessary?
Is it kind?

BEHAVIORAL EXPECTATIONS - ELECTRONICS & NON-EDUCATIONAL ITEMS
Students are not to bring, buy, sell, or trade non-educational items at school. Items such as iPods,
cell phones, electronic games, and laser pens will be confiscated and may be picked up from the
office at the end of the school day. Cell phones and iPods should be turned off and locked in student
lockers from 8:00 a.m. to 2:55 p.m. each day.
Consequences of 1st Offense: Warning
Additional Offenses: Referral to administrator; more severe consequences may be assigned.
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BEHAVIORAL STANDARDS

Kirkwood School District
Office Referral Form
Student: __________________________

Referred By: _______________

Time Sent: __________

Date: _______

FRONT PAGE COMPLETED BY STAFF AND SENT TO THE OFFICE
LOCATION
! Bus
! Cafeteria
! Classroom
! Community
! Hallway
! Locker Room
! Playground
! Restroom

POSSIBLE FUNCTION
! Escape Adult
! Escape Peer
! Escape Task/Demand
! Obtain Adult Attention
! Obtain Object
! Obtain Peer Attention
! Sensory
! Unclear

PERCEIVED TRIGGER(S)
! Adult Request
! Frustration with Task
! Need for Attention
! Prior Agitation
! Redirection
! Transition
! Unstructured Setting
! Other

!
!
!
!
!
!
!
!
!
!
!

PRIOR ACTIONS TAKEN
Call/Conference with Parent
Change in Student’s Setting
Conference with Student
Consultation with ASSIST Team
ICEL Checklist
Referral to Counselor/ESC
Restorative Discussion with
Student(s)
Restorative Reflection with Student
Removal of Privilege/Detention
Severe – Immediate Referral
Student Conference with Team

Describe the specific events and observed behaviors as they occurred (remain objective/facts only):

_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
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BUS EXPECTATIONS
Some bus basics include:
1. Only students who live 1.5 miles or more away from school or in an area that is designated a
hazardous route qualify for free transportation to and from school.
2. Students who do not qualify for bus transportation are NOT permitted to ride the bus to a friend’s
house.
3. Any student who misses the bus should come to the office and a call will be made to the parent to
arrange transportation home.
North Kirkwood Middle School supports bus safety and wishes to assist students as they make positive
choices before and after school. It is our opinion that time spent in transit should be viewed as an
extension of the school day and we try to support children and drivers in their safe transportation. In
accordance with this belief, it is important that students face logical consequences for inappropriate
choices made while riding the bus. Students who make poor choices deserve the opportunity to learn
from their mistakes, but it is our responsibility to ensure safe transportation for all students.
Students who receive referrals for bus behavior will typically face the following consequences:
1st referral (Strike One)
Situation is discussed with the student and parent is contacted.
2nd referral (Strike Two)
Situation is discussed with the student and parent is contacted. The student will spend recess time
thinking through a plan to ensure appropriate bus behavior and may receive an assigned seat near the
driver.
3rd referral (Strike Three)
Situation is discussed with the student and parent is contacted. The student may receive a one- to fiveday suspension from riding the bus. The parent or guardian will be responsible for student transportation
to and from school during this suspension period.
Please note: Serious bus behaviors may result in additional consequences at school in accordance with
district policy.

SECTION C
COMMUNICATIONS BETWEEN HOME AND SCHOOL
The Kirkwood School. District strives to provide the best technology and communication paths between
our students, teachers, families and the District. The following is a list of platforms we are using in the
2018-19 school year to improve communication and student learning.
The KSD App organizes all communication resources in one convenient location. The App provides
calendars of school and district events, staff contact information, links to communication tools listed
here and media streaming from Facebook and Twitter. Download the KSD App from the Apple Store
or the Google Play Store.

Schoology – (skoo-luh-jee) Learning Management System
Schoology allows our students, teachers, and families to connect with each other using a secure
platform. As part of our effort to streamline communication for families, Schoology will be the go-to
source for learning. Schoology allows users to create, manage, and share resoure3s. It replaces
eBackpack.
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Infinite Campus – Student Information System
Our middle schools and high school use Infinite Campus for online grade reports.

KSD Mass Notification System
The District and schools may utilize auto calls, emails, text messages, e-newsletters, and mailed
postcards to communicate with families and the community.

KSD Website – School and District Information (www.kirkwoodschools.org)
Visit the KSD website for calendars of school and district events, general school and district information,
cancellation information, emergency information, student handbooks, family resources, staff contact
information, Board policies and protocols, school district boundaries and maps, etc.

PeachJar – Flyer Distribution
PeachJar is an electronic tool for sending flyers regarding school-related programs to families. This eflyer system reduces the amount of printed material sent home in student back packs. The district,
schools, and parent organizations distribute useful information via PeachJar e-mail or the PeachJar
App.

Social Media – Twitter and Facebook
Social media is used for sharing information about school and district events, community activities, and
schedule and time changes. Social media may also be used as a communication tool in a crisis
situation, because posts appear immediately.
For more information, please contact KSD Community Relations and Development at
news@kirkwoodschools.org.
COPYRIGHT
What do students need to know to protect themselves from copyright violations?
Did you know?
1. Computer software violations are a felony.
2. Compiling video clips from several different videos is a violation of copyright guidelines.
3. Information found on the Internet is copyrighted unless accompanied by a message explicitly
permitting duplication.
Steps to Take to Copyright Compliance
1. Plan projects in advance of the deadline allowing time to request permission from copyright
holders. Ask your teacher or library media specialist for a sample letter requesting permission
from the copyright holder.
2. Do not assume you may use any and all material without asking for permission.
3. There are guidelines for print, audiovisual, video, multimedia, music, and others. Students are
permitted to use limited amounts of material without permission.
COUNSELING SERVICES
North Kirkwood Middle School counselors are assigned to each grade and meet weekly with the team
faculty members. Counselors help all students in their academic and social development, while
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providing important information to students, parents, and teachers regarding early adolescence. The
counselors help teachers plan special activities in the classroom, lead discussion groups, give tests,
and explain test results to parents and or students. They are also available to assist students with any
problems or questions they may have. Students may stop at the counseling office before school, after
school, between classes, or during class with teacher permission.
Main Office: 314.213.6170
Michelle Fink, Guidance Counselor, extension 7040 (Grade 6)
Lisa Owens, Guidance Counselor, extension 7042 (Grade 7)
Justin Jansen, Guidance Counselor, extension 7043 (Grade 8)
COUNSELING SERVICES - EDUCATIONAL SUPPORT COUNSELOR
An Educational Support Counselor (ESC) supports our school’s Guidance Department. The ESC’s role is
to assist the school counselor in providing emotional and behavioral support to students. The ESC is a
Licensed Professional Counselor provided through a partnership between the Kirkwood School District
and the BJC Behavioral Health Services. Services include anger management training, social skills
education, small group facilitation, one-on-one therapeutic support, resource referral, and case
management. ESC services are designed to be short-term support interventions; however, if on-going
services or additional resources are recommended, you will be contacted. Contact educational support
counselor Nancy Long, extension 7045 for more information.
Should a student, parent, teacher, staff member or administrator identify a significant concern about a
student’s emotional status, please follow these procedures:
1. Contact the school counselor to assess the need for an ESC referral.
2. The school counselor will determine if the need warrants more significant intervention.
3. The school counselor will initiate referral to the ESC.
The ESC will maintain an active caseload that will be shared with the administrator and counselor on a
regular basis. The administration will be notified of all referrals made to the ESC program.
CURRICULUM – CORE
Our core curriculum provides students with the skills and concepts they need to be successful in every
content area. The core curriculum includes English Language Arts (ELA), social studies, mathematics,
and science. All students participate in this core program.


All students will register for 7 classes. On Monday, Tuesday, and Friday, they will attend periods 1-7 for 50
minutes each. On Wednesday, they will attend periods 1, 3, 5, 7 for 85 minutes each. On Thursday, they will
attend periods Intervention time (40 min.), periods 2, 4, 6, and Grade Level Meetings (45 minutes).
Intervention Time: 40 minutes for each student to have individualized needs met including remediation,
enrichment, group sessions, retakes, etc.
Grade Level Meetings: 45 minutes set aside for all students to be in the grade level hallway completing
activities beyond the scope of their typical classes including benchmark assessments, service learning,
speakers, etc.
Students begin in Homeroom every day. (Grades 6 and 7 with 1st hour; Grade 8 with 6th hour)
CURRICULUM – ENCORE AND WELLNESS PROGRAMS
Encore activities provide an opportunity for students to investigate a variety of activities in the
aesthetic arts, practical arts, and modern languages. The sequence involves experiences in these
areas with the eventual opportunity for some student selection of electives. The Wellness program is
a combined curricular offering of health, physical education, and fitness.
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CURRICULUM – GRADE 6
Core Classes: English Language Arts (ELA), Mathematics, Science, Social Studies, Literacy and
Reading
Encore: Encore classes are one quarter each. Most students will enroll in four offerings from: Art,
Drama, Engineering and Technology, General Music, or World Language
Wellness: Health (25% of the year) and Physical Education and Fitness (75% of the year)
Special Program: Instrumental Music (Band and Orchestra) and SOAR Gifted program (in conjunction
with Social Studies
Grade 6 Schedule – Monday, Tuesday, Friday
8:13 a.m. to 9:08 a.m.
Period 1
9:11 a.m. to 10:01 a.m.
Period 2
10:04 a.m. to 10:54 a.m.
Period 3
10:57 a.m. to 11:47 a.m.
Period 4
11:47 a.m. to 12:16 a.m.
LUNCH
12:19 p.m. to 1:09 p.m.
Period 5
1:12 p.m. to 2:02 p.m.
Period 6
2:05 p.m. to 2:55 p.m.
Period 7
Grade 6 Schedule – Wednesday
8:13 a.m. to 8:33 a.m.
Homeroom
8:36 a.m. to 10:01 a.m.
Period 1
10:04 a.m. to 11:20 a.m.
Period 3
11:29 a.m. to 11:59 a.m.
LUNCH
12:02 p.m. to 1:27 p.m.
Period 5
1:30 p.m. to 2:55 p.m.
Period 7
Grade 6 Schedule – Thursday
8:13 a.m. to 8:28 a.m.
Homeroom
8:30 a.m. to 9:10 a.m.
Intervention Time
9:13 a.m. to 10:38 a.m.
Period 2
10:41 a.m. to 12:06 p.m.
Period 4
12:06 p.m. to 12:36 p.m.
LUNCH
12:40 p.m. to 2:05 p.m.
Period 6
2:10 p.m. to 2:55 p.m.
Grade Level Meetings
Early Arrivals report to Basketball Courts-north gym
CURRICULUM – GRADE 7
Core Classes: English Language Arts (ELA), Mathematics, Science, Social Studies
Encore: Students attend a semester of selected courses: Art, Choir, Drama, Engineering and
Technology, French, German, Guitar or Spanish
Reading Extension Classes: Debate, Earth Keepers, Ecology, Economics, Journalism, Reading,
Reading Zone, Scientific Exploration, Tech Time, Zoology
Wellness: Health (25% of the year) and Physical Education and Fitness (75% of the year)
Special Program: Instrumental Music (Band and Orchestra) and SOAR Gifted program (in conjunction
with Social Studies)
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Grade 7 Schedule – Monday, Tuesday, Friday
8:13 a.m. to 9:08 a.m.
Period 1
9:11 a.m. to 10:01 a.m.
Period 2
10:04 a.m. to 10:54 a.m.
Period 3
10:54 a.m. to 11:23 a.m.
LUNCH
11:26 a.m. to 12:16 a.m.
Period 4
12:19 p.m. to 1:09 p.m.
Period 5
1:12 p.m. to 2:02 p.m.
Period 6
2:05 p.m. to 2:55 p.m.
Period 7
Grade 7 Schedule – Wednesday
8:13 a.m. to 8:33 a.m.
Homeroom
8:36 a.m. to 10:01 a.m.
Period 1
10:04 a.m. to 10:44 a.m.
Period 3 (first half)
10:44 a.m. to 11:11 a.m.
LUNCH
11:14 a.m. to 11:59 a.m.
Period 3 (second half)
12:02 p.m. to 1:27 p.m.
Period 5
1:30 p.m. to 2:55 p.m.
Period 7
Grade 7 Schedule – Thursday
8:13 a.m. to 8:28 a.m.
Homeroom
8:30 a.m. to 9:10 a.m.
Intervention Time
9:13 a.m. to 10:38 a.m.
Period 2
10:41 a.m. to 11:23 a.m.
Period 4 (first half)
11:23 a.m. to 11:51 a.m.
LUNCH
11:54 a.m. to 12:37 p.m.
Period 4 (second half)
12:40 p.m. to 2:05 p.m.
Period 6
2:10 p.m. to 2:55 p.m.
Grade Level Meetings
Early Arrivals report to Archery Range-south gym
CURRICULUM – GRADE 8
Core Classes: English Language Arts (ELA), Integrated Math (Grade 8 math standards = ½ high school
elective credit), Algebra I (all of the high school algebra curriculum = 1 high school math credit), Science,
Social Studies
World Language Classes: (Meets daily all year) French, German, Spanish
Students who complete a World Language class during their grade 8 year and attain a proficient grade will
earn high school credit for this class
Encore - Reading Extension Classes: (Meets daily for a semester). Art, Choir, Debate, Drama,
Earth Keepers, Ecology, Economics, Engineering and Technology, Journalism, News Crew, Reading,
Reading Zone, Scientific Exploration, Guitar, Tech Time, Yearbook and Zoology
Wellness: Health (25% of the year) and Physical Education and Fitness (75% of the year)
Special Program: Instrumental Music (Band and Orchestra) and SOAR Gifted program (in conjunction
with Social Studies)
Grade 8 Schedule – Monday, Tuesday, Friday
8:13 a.m. to 9:08 a.m.
Period 1
9:11 a.m. to 10:01 a.m.
Period 2
10:04 a.m. to 10:54 a.m.
Period 3
10:57 a.m. to 11:47 a.m.
Period 4
11:50 a.m. to 12:40 p.m.
Period 5
12:40 p.m. to 1:09 p.m.
LUNCH
1:12 p.m. to 2:02 p.m.
Period 6
2:05 p.m. to 2:55 p.m.
Period 7
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Grade 8 Schedule – Wednesday
8:13 a.m. to 8:33 a.m.
Homeroom
8:36 a.m. to 10:01 a.m.
Period 1
10:04 a.m. to 11:29 a.m.
Period 3
11:32 a.m. to 12:12 p.m.
Period 5 (first half)
12:12 p.m. to 12:39 p.m.
Lunch
12:42 p.m. to 1:27 p.m.
Period 5 (second half)
1:30 p.m. to 2:55 p.m.
Period 7
Grade 8 Schedule – Thursday
8:13 a.m. to 8:28 a.m.
Homeroom
8:30 a.m. to 9:10 a.m.
Intervention Time
9:13 a.m. to 10:38 a.m.
Period 2
10:41 a.m. to 12:06 p.m.
Period 4
12:09 p.m. to 12:40 p.m.
Period 6 (first half)
12:40 p.m. to 1:08 p.m.
Lunch
1:11 p.m. to 2:05 p.m.
Period 6 (second half)
2:10 p.m. to 2:55 p.m.
Grade Level Meetings
Early Arrivals report to Basketball Courts - North Gym

SECTION D
DISCIPLINE - DETENTIONS
The principal and staff recognize that a modified approach may be necessary due to legal restrictions,
age, disability, understanding and maturity level of students. All misconduct is assigned a disciplinary
classification (minor - major). For severe infractions, the principal may by-pass initial steps and
impose a stronger consequence. The following list of consequences represents guidelines for various
infractions. The administrator may assign more severe consequences if in his or her judgment they
are warranted.
Board policy JGF, Discipline Reporting and Records, designates those specific actions committed by
students, which must be reported to teachers, administrators and or law enforcement officials as well
as those actions which must be documented in a student’s discipline record.
Lunch Detention - Power Hour:
Students who violate school rules which are categorized as minor (see following pages) will generally
be expected to serve lunch detention or Power Hour. Students serving lunch detentions will get their
lunches from the cafeteria and then eat in a classroom or other designated area with an adult. Power
Hour will be held in the N.I.C. room from 3:05 p.m. to 3:55 p.m. There will be bus transportation home
for all students who qualify to ride the buses.
North Intervention Center (N.I.C.):
N.I.C. is for students serving in–school suspension for moderately severe – severe discipline
infractions (generally major or repeated minor infractions). Students may be assigned N.I.C. for up to
ten days by NKMS administrators. The purpose of N.I.C. is to allow students to remain in school and
to complete assignments but to isolate them from their peers. Generally, students are able to meet
with their grade level counselor or the ESC for an extended session while in N.I.C. They also receive
one-on-one help from a teacher assistant for a portion of the day. Students will receive credit for work
completed in I.S.S. Hours for N.I.C. are the same as regular school hours. Students may ride the bus
when they are assigned N.I.C. Students in N.I.C. cannot participate in any after school activity on
the dates that N.I.C. is assigned.
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The following procedures are to be followed for students that are in N.I.C.:
1. Teachers will provide daily assignments.
2. Any teacher may request a student to attend his or her class if missing the period will be
detrimental.
3. On a daily basis, teachers are to meet with students assigned to N.I.C.
4. Students may have additional days in N.I.C. if academic work is not completed in a satisfactory
manner.
5. An exit conference with a counselor, principal, team or the N.I.C. supervisor will be conducted
for students serving multiple days.
Out Of School Suspension (O.S.S.):
Students may be suspended from school for serious or chronic infractions (major). Suspensions of up to
10 days will be assigned by the principal or assistant principal. Recommendations for suspensions over
ten days or expulsion will require a hearing with the superintendent or assistant superintendent. During
the time of a suspension, the student is not permitted on the campus of North Middle or any other
Kirkwood School District building at any time.
Upon return from suspensions, students will start their day in the Counseling Center to meet with the
Educational Support Counselor or in N,I.C. in an effort to ease the transition back to North and to be
certain school work is completed for a successful transition. Unfinished work may result in N.I.C. being
assigned.
DRESS STANDARDS – CLOTHING
Our first priorities at North are safety and academics. It is not our goal to enforce a strict dress code as we
understand that a student’s dress is often part of proclaiming his or her identity, but it is our duty to
eliminate any distracting and or inappropriate clothing. A diagram can be found on the following page;
below is a bulleted list of our guidelines and protocol.
1. Shirts must cover midriffs, cleavage and shoulders. Spaghetti straps are not permitted.
2. Shorts and skirts must be a reasonable length. While not wanting to go back to the days of measuring,
if the teachers or administration deems someone’s shorts are too short, we reserve the right to ask the
student to change into something more appropriate.
3. As always, we do not allow our students to wear hats or headwear at school, unless there is an
announced hat day. This includes scarves, bandanas, sunglasses, sweatbands, hoodies, etc.
4. We do not allow sagging pants that expose under garments.
5. Students may not wear a shirt with an inappropriate message (alcohol, drug, vulgarity). This includes
T-shirts bought abroad that advertise inappropriate messages in another language.
We have agreed to the following sequence of events should students not comply with the Dress Code:
1. The staff member will give a student a choice: fix the problem with their own clothing or fix the problem
with clothing provided by the counselors.
2. If the issue is not remedied or there is a second infraction, parents will receive a phone call from the
staff member for alternate clothing to be brought to school.
3. Continued infractions will result in a referral to the office for disciplinary measures.
Exceptions are made for religious purposes.

SECTION E
ELECTRONIC DEVICES (cell phones, iPods, iPads, etc.)
Personal electronic devices that are brought to school must remain in the student’s lockere during the
school day. Students who choose to bring these items to school are doing so at their own risk. NKMS will
not be responsible for the loss of these items.
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SECTION F
FIELD TRIPS
Grade level, team, or class trips are occasionally conducted. The purpose of field trips is to extend
students’ learning outside the classroom. When students leave the NKMS campus for field trips,
appropriate behavior is expected. If a student is displaying behavior concerns prior to a field trip, he
or she may be restricted from attending the field trip.
Parents or guardians wishing to volunteer to accompany students should visit the district website for
requirements.
FOOD SERVICE
Breakfast Program: A variety of breakfast entrées, side choices, 100% fruit juice, and milk will be
offered daily. Students must select an entrée, one or two sides, and may choose milk.
Lunch Program: A variety of entrée choices, fruit and vegetable choices, and milk will be offered daily.
Students must select an entrée and one, two or three sides, and may choose milk.
Ala Carte Program: Chartwell’s offers a “Balanced Choices” program with 50% or more of its à la
carte items being a healthier choice. These items include baked chips, yogurt, reduced-fat ice cream,
juice bars, bagels, fruit, etc.
Menu: A monthly menu will be posted on our website. Please note that if school is cancelled due to
inclement weather, the menu may vary from what was originally published.
Kirkwood’s computerized debit program provides every student with his or her own pin number and
breakfast and lunch account. Parents or guardians may make deposits into their child’s account. Daily
purchases will automatically subtract from the account. Milk may also be purchased in the same manner.
Free and reduced lunches will also be handled using pin codes. Parents or guardians can deposit the
reduced lunch fees into their child’s account.
Parents & Lunch: We invite you to eat with your child in the cafeteria or atrium. If you want to order a
school lunch for yourself, please inform the office by 9 a.m. If you choose to bring in lunch from an
outside vendor, please only plan to bring lunch for you and your child, and you will be asked to only eat
in the atrium. Concerns have been expressed from parents, teachers, and students regarding hurt
feelings when students are asked to bring a friend with them and others are not included. We appreciate
your cooperation in helping make our dining experience stress-free!
Charges for school meals will be as follows:
Breakfast Prices: $2.10 Student Paid, $ .35 Reduced, $.00 Free, and $2.40 Adult, and $.65 Milk
Lunch Prices: $2.85 Student Paid, $ .45 Reduced, $.00 Free, $3.35 Adult, and $.65 Milk
The Food Service Department uses the WebSmart accounting system. This program tracks student
payment and sales information for the current year. The parent or guardian may see one week of their
student’s meal account online in the My School Bucks program. Should you have questions, contact the
Westchester office or the school cafeteria unit lead Jackie Stanger at 213.6100 extension 6350 to obtain
information regarding your student’s account.
1. All lines are cashless. Prepayments are to be placed in the Office or Café lock box by 9:00
a.m. Payments received after 9:00 a.m. will be processed on the next day’s business and
funds will not be available until the next day.
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2. Money sent to school for a lunch and breakfast account should be given to your classroom
teacher or placed in the black payment lockbox. This is located on the wall outside
Westchester’s Main Office.
3. Checks should be made payable to KIRKWOOD SCHOOL DISTRICT with the school name,
student’s name, account number, and amount enclosed in a prepayment envelope.
4. Cash should be placed in a prepayment envelope with the student’s name, ID number, and
amount.
5. Families are encouraged to use Kirkwood’s secure online payment option My School
Bucks to add money to an account. Note: a nominal fee will be applied if using this
option.
6. Prepayment deposits are recommended weekly or monthly to avoid negative account
balances.
7. Student negative account balance letters will be sent home weekly. District policy allows no
more than three meal charges or $9.00. Any student with a negative balance will
receive a cheese or sun butter & jelly sandwich, fruit, and milk until the account is paid
in full.
8. Any monies left over at the end of the school year will remain in the student’s account until the
next school year.
Free and Reduced Lunch: Students approved for the free and reduced lunch and breakfast program
last school year will remain approved until October 1, 2018. The parent or guardian must complete a
new application at the beginning of each school year and be approved to avoid being removed from the
program. Please complete the new application and return it to the school as soon as possible. Families
of students eligible for free meals through Direct Certification do not have to submit an application.

SECTION G
GRADING PRACTICES
Throughout the quarter students will receive extensive feedback regarding their progress toward
attaining essential skills in each content area using a Standards Based Grading System. At the
conclusion of each quarter, the rubric scores become summative (final); until then, they are formative
(informational and in-progress). Only Average Rubric Scores will be posted, but below is a table showing
how Rubric Scores could be converted to traditional letter grades:
Definitions:
3.4 to 4.0
Student meets and frequently surpasses defined standards and expectations illustrated by higher
level thinking, in-depth inferences, and applications.
2.7 to 3.399
The student meets defined standards and expectations.
2.0 to 2.699
The student is nearing defined standards and expectations, but not demonstrating secure
performance with standards and expectations.
1.0 to 1.999
The student struggles to meet the defined standards and expectations.
Below 1.0
The student has demonstrated little measurable competence.
Blank
The teacher does not have enough evidence to make an accurate assessment of the student’s
competence.
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Middle School Teaming:
We are organized with interdisciplinary teams on each grade level. Through teaming, we attempt to
organize our students and teachers to create a cooperative and balanced learning environment. There
are several advantages:
1.
2.
3.
4.
5.
6.
7.
8.

A more enriched curriculum through ongoing sharing of ideas.
Better insight into students – multiple options on a student’s strengths and challenges
The opportunity to build on the expertise of individual teachers.
Flexibility of “team time” for unique learning opportunities.
Availability to meet with parents – each team has a team meeting three days a week.
Development of a smaller community within the larger school community.
Unity and friendship among the teachers provides positive role models for the students,
Strong team spirit is established increasing students’ enthusiasm for school in general.

Parent Viewer:
Parents can obtain access to updated student grades online. This is a great tool to keep track of your
child’s progress throughout the school year. It is a “live” system, so the moment grades are updated they
are available to parents and students. Parents can customize account settings to make the system
tailored to your family’s needs.
A username and password will be provided to each parent and student at the beginning of the year. If
you misplace your password or have difficulty navigating the system, please contact Melissa Dillon at
ext. 7020. Students may also access grades by typing “ICS” into their iPad’s browser. Login is the
Student ID number. Password is the student’s eight-digit birthday (01052002)
Report Cards, Progress Reports And Conferences:
Teachers should keep their gradebook updated weekly with communication of student progress.
Summative grade cards will be available online at the conclusion of each quarter and can be printed
upon request. Throughout the quarter, parents and students have access to an online grade
viewer. (Refer to see previous segment titled Parent Viewer.) The tentative dates for report cards,
progress reports and parent conferences are listed below.
Tuesday, October 16:
Tuesday, October 16:
Wednesday, October 24:
Wednesday, January 2:
Thursday, February 7:
Wednesday, February 13:
Tuesday, March 26:
Thursday, May 23:

1st quarter report cards on Infinite Campus
Parent conferences by appointment 12:00 p.m. to 7:30 p.m.
Parent conferences 4:30 p.m. to 8:00 p.m.
2nd quarter report cards on Infinite Campus
Parent conferences, 4:30 p.m. to 8:00 p.m.
Parent Conferences, 4:30 p.m. to 8:00 p.m.
3rd quarter report cards on Infinite Campus
4th quarter report cards on Infinite Campus

Vocabulary:
The following glossary is offered to clarify the meaning and use of some current language and “buzz”
words:
Assessments are the means of measuring or evaluating student attainment of content standards
or GLEs. Assessments will vary and can include tests and quizzes, projects, classroom
performance, teacher observation (of a student correctly applying the learning). Assessments are
organized around standards, can be scored according to standards, and can be recorded in grade
books by standard.
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Behaviors that Affect Learning are three attributes or standards that Kirkwood middle school
teachers have identified as impacting learning in all content areas and deserving of feedback. The
“Behaviors that Affect Learning” are Situational Awareness, Perseverance, and Self-Regulation.
Grade Level Expectations (GLE’s) are published by the Missouri Department of Elementary and
Secondary Education for most content areas and comprise the basis on which MAP tests, and
End-Of- Course tests are designed. GLE’s are the expected skills, processes and knowledge
students are to demonstrate.
Reporting Criteria are those standards selected by teachers to be printed on the report card and
for which a rubric score would denote student performance on the standard. The reporting criteria
are detailed with rubric language published in a book so performance levels (1-4 rubric scores)
can be understood when recorded on the report card. (To date, we have reporting criteria and
rubrics but have not published reporting criteria on a new report card.)
Rubrics serve two purposes. First, a well-developed rubric describes (in words) the level of
performance that is expected in order for a student to have met the learning expectation. The
rubric also describes performance that surpasses the expectation and performance that does not
meet the expectation. Secondly, rubrics provide a numerical value to be entered into the grade
book representing the student’s performance compared to the standard or expectation. The values
can be 0, 1, 1.5, 2, 2.5, 3, 3.5, 4. To meet the grade level expectation, the expected performance
is a score of 3.
Standards are based on state and national definitions of high achievement and the attainment of
knowledge, skills and processes students need to be successful in a global world. Standards
reflect rigorous performance expectations and specific content “chunks” around which curriculum
is organized for teaching, learning and assessing mastery. The term “standards-based grading”
refers to the practice of breaking content into identifiable, rigorous benchmarks (standards) and
tracking student learning within a standard to measure whether students have attained mastery on
a piece of the larger identified content (i.e., math standards might include “basic facts”, “problem
solving”, etc.).
Standards Based Report Card is a quarterly communication tool for students and parents. The
report card reflects rubric scores for specific content standards in each class.

SECTION H
HALL PASSES
Pink slips serve as hall passes at North Kirkwood Middle School and are given to a student who is going
to another school area (library, restroom, locker, etc.) during regular class time. They are also completed
by staff members to allow students to be admitted to class late. Yellow slips are issued by the Main
Office and Attendance Office ONLY.
HEALTH SERVICES
The North Kirkwood School Clinic is located in the main office and is staffed from 7:45 a.m. to 3:00 p.m.
Monday and Friday; 7:45 a.m. to 4:00 p.m. Tuesday, Wednesday and Thursday. To report to the clinic,
a student must obtain a pass from his or her teacher. In rare cases the nurse may inform the student’s
teacher not to send the child to the office unless there is an emergency; instead the nurse will go to the
student’s classroom when called by the teacher. The school nurse is responsible for the following:
1.
2.
3.
4.

Verifying that students are properly immunized.
Providing emergency care in cases of accidents or illness.
Promoting a healthy physical and emotional environment for educational growth.
Conducting regular hearing, vision, and height, screenings for all students, making referrals for
follow-up care when necessary.
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5. Acting as a resource for the classroom, for staff, for the ASSIST Team, and for parents and
students with particular health needs.
6. Supervising the administration of medication and or medical treatments.
7. Monitoring attendance and clinic visits daily in order to assure the safety of students and to be
aware of pattern of communicable illnesses within the school population.
You can assist the school nurse by:
1. Keeping students home if they are running a fever, vomiting, and or seem too sick to benefit from
school programs. (Student must be fever-, vomit- and diarrhea-free for 24 hours without feverreducing medication.)
2. Sharing medical information that might affect your child’s performance at school in any way.
3. Notifying her of immunization boosters and the results of physical and dental exams.
4. Notifying her of any changes in the information on the student’s emergency card.
Allergies:
If your child has allergies, please provide a list of all allergies (and any special instructions on how to
handle an allergic reaction) to your child’s teacher and or school nurse.
Communicable Diseases:
If your child is exposed to or contracts a communicable disease, please report this information to
the school nurse. We are required to notify all families when a child contracts a communicable
disease, such as chicken pox, measles, etc. (Your child’s name will be kept confidential.)
In some cases, you will need to provide written verification from your child’s pediatrician stating that
the condition is no longer contagious and that it is safe for your child to attend school.
Excused from Physical Education:
Students will need a phone call or signed note from a parent to be excused from Physical education. If
the excuse is going to be more than a few days, a doctor’s note is requested. Please send excuse
notes and phone calls to the nurse’s office and an excuse will be given to the Physical Education
teacher after being assessed.
Health Conditions:
If your child has health conditions that may need attention during the school day, such as asthma
migraines, seizures, diabetes, food allergies, etc., an Individual Health Plan should be on file with the
nurse. Contact May Ann Liebrock at 213.6100 extension 7030 for the form. Both parents and
physicians will need to fill this out.
Immunization Records:
Students will not be allowed to enter school without proof of immunizations. When registering
your child please bring immunization records with you. If you have questions, please call your school
nurse. All medications (including over-the-counter medicine) should be kept in the Clinic to be
supervised by the nurse. If a student needs to take medication at school, it must be brought to the Clinic
in the original container along with a note or consent form. The consent form should be signed and
dated by the student’s parent or legal guardian. If you have questions regarding your child’s health and
well-being, please contact NKMS nurse Mary Ann Liebrock at 213.6100 extension 7030.
Medication:
If medicine is to be taken at school (including over-the-counter drugs such as Tylenol or Aspirin), a
note must accompany the medicine. Information should include the name of the medication; the
reason it is being taken, the dosage, and times it is to be given. All medications are to be kept in the
clinic. The only exception is inhalers and or Epi-Pens. Physician authorization is required for those.
No medication may be given without a note from a parent or guardian. No medication, including
over-the-counter drugs, is ever to be in the student's possession during school hours.
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When medicine is transported, it should be taken to the clinic before school starts in the morning and
picked up after the last period of the day. The school only provides acetaminophen, ibuprofen and
antacid tablets for occasional use. Chronic use will result in the parents supplying medication to the
clinic. All medicine must come from the home.
Missouri Department of Health Regulations:
Students with the following symptoms will be excluded from school.
1. Chicken Pox: Seven to ten days after appearance of rash. All pox must be scabbed over.
2. Scarlet Fever and Strep: Twenty-four to forty-eight hours after antibiotic therapy was begun
and until written permission to return to school is given by a physician. Strep is scarlet fever
without a rash and peeling; it is also called Scarlatina.
3. Conjunctivitis (pink eye): Until inflammation has subsided or until written permission to return
to school is given by a physician.
4. Impetigo: Until all scores are healed or with written permission to return to school issued by a
physician,
5. Head Lice: Student must be nit free as checked by the nurse.
HIGH SCHOOL CREDIT
Students who successfully complete Algebra 1 and or a full year of a course in one of the world
language classes will be eligible to receive high school credit for their academic work. Students will
receive a grade for these courses, and the academic letter grade will be a part of their high school GPA.
Students completing a full year in Integrated Math will receive .5 elective credit that factors into the
student’s GPA. High school grading and GPA equivalent is as follows:
Grade of A = GPA 4
Grade of A minus = GPA 4
Grade of B+ = GPA 3.5
Grade of B = GPA 3
Grade of B minus = GPA 3
Grade of C+ = GPA 2.5
Grade of C = GPA 2
Grade of C minus = GPA 2
Grade of D+ = GPA 1.5
Grade of D = GPA 1
Grade of D minus = GPA 1
Grade of F = GPA 0
HOMEWORK
At North Kirkwood Middle School, work done at home is an important part of a student's educational
development. The purpose of assignments includes: extending the practice of skills, reviewing
material, extending the classroom learning, or completing a project. You should expect your child to
devote an average of one hour per night on work completed at home. This may vary during the
course of the year depending on special projects or assignments. Teachers will provide you with more
specific guidelines as they relate to the expectations of their classes.
If your child is constantly spending more than one hour, please reach out to a team teacher. We are
committed to helping students have balance in their lives.
The purpose of assignments includes: providing teachers with evidence of student learning,
extending the practice of skills, reviewing material, extending the classroom learning, or completing a
project. Students should understand and be able to explain the purpose for the assigned homework.
Homework, especially for practice and formative assessment, may not be recorded for a grade.
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We believe that learning is important and should continue after school hours. Regular homework is a
means to reinforce, encourage, and extend the learning experience. If a student has been absent from
school, he or she will need to talk to their teachers in order to make up work. Teachers may be emailed at any time with questions.
Work done at home may be treated in a variety of ways:
1. Homework may be given for practice
2. Homework may be checked for quality
3. Homework may be used to determine the degree of understanding of skills and concepts
4. Homework may be given to prepare the students for the next class discussion
Parents can help by providing an adequate place to study, assisting with assignment completion, and
monitoring quality control.
Homebound Instruction:
Students who are absent from school for extended periods of time or who have intermittent absences
due to illness or disability may be eligible for homebound instruction. NKMS partners with Special
School District staff to provide up to five hours per week of homebound instruction when it is needed.
Applications for homebound instruction can be secured from the guidance counselor in your building or
in the Office of Instructional Services. Applications must be approved by the student's physician and
the Missouri Department of Elementary and Secondary Education before homebound teaching can
begin.
Making up Missing Work:
Students who are absent from school must check with their teachers for make–up assignments. Most
can be accessed via Schoology. Students who are ill for more than three days should contact the
teachers or office for missed assignments. Assignments can be picked up at the main office after 3:15
PM. Students are encouraged to call other students on their team to keep current when it is necessary
to miss fewer than three days.
Suspension Homework:
Students on suspension are expected to complete all assigned work. It is the responsibility of the
parent or guardian to make arrangements to receive assignments for students when placed on
suspension. The office and the student’s teachers will work with the parent to make the necessary
arrangements. Students who return to school after a suspension without complete work may be
assigned to in-school suspension until work is complete and the student is prepared for class.

SECTION I
iPADS
Kirkwood School District is excited to issue NKMS middle school students a 5th generation iPad 128,
heavy-duty case with keyboard, cord and charger for their use during the school year. This is seen as a
tremendous opportunity to personalize learning for students and help develop future-ready skills.
iPads are to be brought to school every day fully charged. Students are responsible for tracking its
whereabouts. iPads are to be kept covered and handled carefully. Students will be charged fines for lost
or damaged iPads, cases, cords, and chargers. Note: If the case is removed or badly damaged,
insurance will NOT cover the cost of repairs.
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At-Home Use:
Because of the internet filter on student iPads, all students must follow these procedures prior to working
on their iPad at home:
1.
2.
3.
4.
5.

Power iPad completely off
Turn iPad on, and connect to your home wireless network
Look for the icon labeled “Home Login” on your device and touch it
Touching “Home Login” should bring up a login screen
Login using your Student Number as your username and full student’s eight-digit birthday as
your password.
6. If successful, the NKMS home page should load
7. You can now work on your iPad
NOTE: This must be done every single day prior to students beginning to work. Otherwise, there
is a chance that any student work might be lost.
At-School Use:
1. Always turn your iPad off then back on once you arrive at school to make sure your connection is
fresh. (You do not need to use the “Home Login” procedure at school)
2. When going to each class, flip your WiFi off then back on to make sure you are connected to that
classroom’s access point.
3. Try to limit the number of photos you have on your device - it takes space up and prevents
updates from happening.
4. Please make sure if you bring your charger to school that your charger is labeled so nobody can
mistake it for theirs.
5. Make sure you report any issues with your iPads to your teacher or your building technology
specialist.
iPads – Infraction Discipline Procedure:
1. Not charged or forgotten – determined by each teacher
2. Using the iPad at inappropriate times (in class or hallway) – determined by each teacher;
repeated violation will result in an office referral
3. Leaving the iPad unattended – returned in exchange for power hour (teachers may assign; notify
office)
4. Downloading unapproved and or inappropriate apps – notify administration
5. Inappropriate content – notify administration
6. Damage to iPad – notify administration
Students are to use network for school projects only; students may not use the district network for any
other purpose (downloads, games, etc.). Student work is mostly saved via iPads – flash drives are also
acceptable.
iPADS – INSURANCE
The Kirkwood School District will provide iPads to students as tools for learning on and off campus. The
use of district-issued iPads while on and off campus is subject to all restrictions and guidelines
contained in District Policies EHB and JG and student behavior guides. Parents must complete and
sign an Agreement for Student use form and students must sign the Kirkwood Digital Citizenship
Contract along with a parent or guardian before an iPad can be taken home. The district reserves the
right to withdraw or limit use or possession of the iPad at its discretion.
Insurance is $20 ($10 for students receiving free or reduced lunch) and is payable by cash, check or
through student’s Infinite Campus account.
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iPADS – SAFETY
All NKMS students use technology (laptops, iPads, Activboards, etc.) on a regular basis. To ensure
academic success in the electronic age, NKMS students are provided with the most modern
technological equipment available (Macbooks, iPads, Activboards, Activotes, etc.) in their classrooms.
Technology is used as a tool for inquiry, research, development, and publication
Please remind your child that downloading apps is a process that only occurs at school through the
proper procedures. We ask that students take care of the equipment they are issued and use it in a
responsible manner. Students who do not comply with the technology expectations may lose the
privilege of using the equipment. For a nominal fee, iPad insurance is available through the Kirkwood
School District. You can find information on North Kirkwood Middle School’s website.

SECTION L
LIBRARY SERVICES
All students are encouraged to use the library between 8:00 a.m. and 3:00 p.m. When not
accompanied by a teacher, each student must have a pink slip or pass. Books may be checked out
for a two-week period. Magazines and certain encyclopedias may be checked out overnight.
Students have a responsibility to return materials when they are due.
Borrowing materials from the library is a privilege, and the prompt return of library materials is
necessary so that all students may have equal access. There are no daily overdue fines, but students
may not check out new books or magazines if they have overdue books. Replacement fees are
charged for lost materials. Fees for lost books will be the original purchase price rounded up to the
nearest dollar. The price will be rounded up to account for processing costs. Fees charged for lost
magazines will be $4.00. When the original purchase price is not available, patrons will be charged a
minimum of $12.00 for hardbacks and $5.00 for paperbacks. Consequences may be required for
students who do not pay for lost or damaged books.
LOST AND FOUND
Please mark coats, lunch boxes, etc., with your child’s name. The Lost and Found is located in
the cafeteria. Some objects of value may also be kept in the office. Students who have lost
something should check with their teacher, the Lost and Found, and the office as soon as possible.
Any student finding an object of value should turn it in to the office immediately. Students are
encouraged to check often when missing an item. Any item that is not picked up within a reasonable
amount of time will be appropriately discarded.

SECTION M
MEDIA COVERAGE
Because of its excellent reputation and innovative programs, the Kirkwood School District is often the
focus of media attention. Throughout the school year reporters for television, radio, newspapers, and
other media outlets may visit any of our schools. They will cover stories as part of the local news or as
features that highlight school activities and special events. In addition, the District’s Community Affairs
Office produces several publications featuring photographs and interviews with students and staff. If you
do not want your child to be included in media publications, please make sure to have a “nonpermission” photo-release form on file in the office.
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SECTION P
PARENT-TEACHER CONFERENCES
Parents are encouraged to contact the school to discuss their child’s progress. You will have the
opportunity to review progress through parent-teacher conferences and written evaluations. Additional
dialogue is always welcome.
Tuesday, October 16:
Wednesday, October 24:
Thursday, February 7:
Wednesday, February 13:

Parent conferences, 12:00 p.m. - 7:00 p.m.
Parent conferences, 4:30 p.m. to 8:00 p.m.
Parent conferences, 4:30 p.m. to 8:00 p.m.
Parent conferences, 4:30 p.m. to 8:00 p.m.

PARENT TEACHER ORGANIZATION (PTO)
All parents or guardians are invited to participate in our active Parent Teacher Organization (PTO). All
of our initiatives and events are carried out by volunteer teams who typically work with only one crew.
Our officers & chairs meet only four times a year to oversee all of the amazing work being done by the
various teams.
Wednesday, September 5 in NKMS library at 7:00 p.m.
Wednesday, November 7 in NKMS library at 7:00 p.m.
Wednesday, January 30 in NKMS library at 7:00 p.m.
Wednesday, April 10 in NKMS library at 7:00 p.m.
Here are some of the ways we enhance the NKMS experience:
1. Host parent socials, including Trivia Night
2. Host orientations
3. Host parent education events
4. Plan and implement dances
5. Plan and implement graduation celebrations
6. Provide funding for field trips
7. Provide scholarships for teachers’ classrooms

SECTION R
RESIDENCY
State law requires that a student live in the district attendance area where he or she attends school. The
students must live with a parent or legal guardian. Proof of residency may be asked for at the time of
enrollment and throughout the school year. Should you move out of the school’s attendance area, your
child may continue to attend school through a tuition-based program. Please notify the NKMS office if
you move or are planning to move outside the district. Students who live in the city of St. Louis are
enrolled through the VICC office. Their direct phone number is 314.721.8657. Students who reside in
the Normandy and Riverview Gardens attendance area and our city of St. Louis students can gain
information through our Students’ Services Office, at 213.6100 ext. 7814.
RESPONSE TO INTERVENTION (RTI)
Effective supports and interventions are made available as soon as teachers become aware that an
individual student is experiencing difficulty meeting grade level expectations. In order to respond
quickly, our schools have established school-based RtI Problem Solving Teams. These teams utilize
a structured problem-solving process to assist classroom teachers in designing, implementing, and
evaluating the effectiveness of intervention strategies when typical classroom strategies have not
been successful. RtI Problem Solving Teams convene at both the grade and department level for
general intervention planning (e.g. grade-level planning of differentiated instruction, learning
supports, social skill lessons) and at the building level for more focused individualized intervention
planning.
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The building RtI team’s role is to conduct individualized problem solving, research-based
intervention planning, implementation support, data collection, and monitoring of the student’s
response to interventions. Intervention plans often include small, flexible instructional groups
which target essential skills and frequent curriculum-based progress monitoring. School-based
specialists (e.g. occupational, physical, and speech language therapists, school psychologists,
special educators) may conduct in-class observations, collect progress monitoring data, help
implement in-class interventions, or provide short-term instruction. Building RtI teams use
progress monitoring data to determine when more or less intense interventions are required in
order to support the learning needs of the student. Parents are apprised of their child’s progress
regularly and are notified whenever a referral for formal evaluation needs to be considered.
Parents may contact their school’s counselor for more information.
REVIEWING YOUR CHILD’S RECORDS
As a parent, you have every right to review the records that the school keeps on your child. Please notify
either your child’s teacher or the school office if you are interested in reviewing your child’s records. We
collect the records and set an appointment time for you to come in to review them. If you wish, copies of
the records may be made for you, but the originals cannot leave the school.

SECTION S
SCHOOL CLOSINGS, DELAYED OPENINGS, EARLY DISMISSALS
Circumstances which affect our schedule or building conditions will be announced on the following local
radio and television stations:
AM Radio: KMOX 1120
Television: KTVI Channel 2, KMOV Channel 4, KSDK Channel 5
You may also access school closing information via the Kirkwood R-7 website at
www.kirkwoodschools.org or by calling the KTRS-AM 550 Radio Automated Snow Closing Service (call
314-550-5877 or 314-453-5555, then listen for a voice prompt and enter I.D. number 1048).
An automated phone blast will also go out to all families who have a current phone number on
record with the district. Please make sure to alert the office if contact information changes. If
you do not receive a phone blast alert, please contact our office. If there are no announcements
regarding the Kirkwood School District, school will operate using the regular schedule.
SNOW DAY announcements – all schools will be closed and buses will not run.
SNOW SCHEDULE announcements – all schools will open one hour later than the regular time. If we
are using a snow schedule, buses run one hour later in the morning but follow the normal afternoon
schedule. There will be no elementary instrumental music program at North Kirkwood Middle School on
snow schedule days.
SCHOOL SAFETY
Coats and Backpacks:
For security reasons, NKMS students are not allowed to wear large coats in the classroom or bring
backpacks into the classroom. Students are required to place coats and backpacks in their lockers prior
to going to class at 8:13 a.m.
Emergency Contacts:
If your child is ill or hurt during school hours and the nurse or principal thinks the student should go
home, a family member or emergency contact person will be notified before the student is released.
Please make sure the school has up-to-date contacts and emergency pickup information for your
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child or children at all times. It is essential that you notify the school of any changes regarding phone
numbers of parents or guardians and emergency contacts. Adults picking up children should bring a
photo ID with them to the NKMS main office.
Emergency Situations And Drills:
Students will participate in regular fire, tornado, earthquake, and ALICE drills throughout the year. All
teachers and students will be given information about safety procedures appropriate for such situations.
In the event of an actual emergency situation, you may understandably want to pick up your child from
school. Be sure to check the local news and radio stations, or our district website
www.kirkwoodschools.org for emergency information. If the situation allows, we will leave updated
messages on our school voicemail that you can access at 213.6160. In addition, our mass
communication system will contact you. Important information to help you locate your child can be found
below:
1. If we are forced to evacuate the building but can stay on campus, students will gather on one of
the playgrounds. When public safety officials allow us to release students, they may be checked
out from this site.
2. If we must temporarily lock down the building or activate a longer-term shelter-in-place, students
will gather in their classrooms or the nearest safe area within the school. When public safety
officials allow us to release students, they may be checked out from the main office.
3. If we are instructed to evacuate our school building and leave campus, students will be taken to an
undisclosed nearby refuge. When public safety officials allow us to release students, we will inform
parents of the procedures.

PLEASE READ THE FOLLOWING FROM OUR COORDINATOR OF SAFETY AND
SECURITY:
Dear Parents:
KSD is constantly working to make sure that your children are safe when they are at school. To that end,
there are many plans and systems in place to protect your children in any case of emergency. One of
these mentioned plans is our parent or student reunification plan.
Our parent or student reunification plan is used if it becomes necessary to relocate the entire school
population to either of our two alternative sites. Such a move will take place when it is determined by
school and or district administration that keeping students in the school would be hazardous to them and
staff. When you are notified of the activation of our parent or student reunification plan, you will be told
where the students have been transported. SPECIAL NOTE: Out of concern for the safety of
operations, and the security of your student(s), the alternate locations will remain confidential until such
a time disclosure is needed
If it becomes necessary to activate our parent or student reunification plan, parents will receive a text
message, email, and phone call with information and directions. It is critically important that your
respective school’s office staff have all current phone numbers and email addresses so that we are able
to contact you at any time during the school day in the event of an emergency.
When you arrive at the alternative site to pick up your child, there will be five stations: A thru C, D thru G,
H thru L, M thru R, and S thru Z. Please report to the station that has the first letter of your student’s last
name. Give the station worker your child’s name and present a picture I.D. that is a match to a name on
the emergency contact list.
Once you have been identified, your child will be brought to you at the reunification station.
All individuals picking up students must provide valid identification and be positively identified by
our staff. Unless a person’s name is on our emergency contact list as having your permission to pick up
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your child, we will not release your child to them. Student safety is the primary concern for the Kirkwood
School District. We appreciate your support and assistance in this important matter.
Sincerely,
Levaughn Smart
Coordinator of Safety & Security
Kirkwood School District R-VII
Office: 314.213.6100 ext. 1400
levaughn.smart@kirkwoodschools.org
Lockers:
Each student is assigned a locker. This is a space loaned to students by the school and subject to
inspection if the need arises. Students are reminded to use only the locker assigned to them and to
keep it locked at all times. Locker combinations are not to be given to any other person.
Protect your property! Print your name in ink on all property for which you are responsible. Do not
bring items of value or large sums of money (in excess of $20) to school. The school does not assume
responsibility for lost or stolen items. Valuable items are to be left at home.
Searches By School Administrators:
School lockers and desks are the property of the Board of Education and are provided for the
convenience of students, and as such, are subject to periodic inspection without notice.
Students or student property may be searched based on reasonable suspicion of a violation of district
rules, policy or state law. Reasonable suspicion must be based on facts known to the administration,
credible information provided, or reasonable inference drawn from such facts or information. Personal
searches, and searches of student property, shall be limited in scope based on the original justification
of the search. The privacy and dignity of students shall be respected. Searches shall be carried out in
the presence of adult witnesses, and never in front of other students. Students shall not be required to
undress, although they may be asked to empty pockets, or remove jackets, coats, shoes and other
articles of exterior clothing for examination if reasonable under the circumstances.
Weapons in School:
The possession or use of a weapon by any person, except where authorized by law, shall be prohibited
in all school buildings, on or about school grounds, and at all school activities.
A weapon shall be defined as any instrument or device customarily used to attack or defend against an
opponent, adversary or victim or any instrument or device used to inflict physical injury or harm to
another person. Violators of this policy may be referred to the appropriate legal authorities. In addition,
any student who violates this policy will be subject to suspension and or expulsion from school.
In accordance with federal law, any student who brings or possesses a firearm (as defined in 18 U.S.C.
921) on school property will be suspended from school for at least one calendar year and will be referred
to the appropriate legal authorities. The suspension may be modified on a case-by-case basis upon
recommendation by the superintendent to the Board of Education.
SCIENCE, TECHNOLOGY, ENGINEERING AND MATH (STEM-Fest)
All NKMS students are encouraged to participate in the district STEM Fest, typically held in March.
Students may make a collection, experiment, report, or project that uses science, technology,
engineering, or math. Planning meetings led by the district science facilitator will occur in the fall – more
information will be provided prior to these meetings. Check our STEM-Fest website often for updates.
SOCIAL MEDIA AND CELL PHONES
Generally speaking, communication between and among students that takes place outside of
school is not of concern to Kirkwood staff unless it is brought to our attention because there is a
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disruption to the learning environment and or to our students. If there are conflicts or disruptions
brought to our attention, these will be addressed through our discipline guidelines. Common
reasons for our involvement include name calling, bullying, and threats. Here are some examples
to further clarify how our discipline guidelines and school procedures can intersect with student cell
phones and internet activities:
Social Media:
Example #1: A conflict at school that begins with comments written on the internet will be evaluated
according to our discipline guidelines. If the comments reflect name calling, bullying or threats, we will
address these as if they happened at school or were written on a piece of paper.
Example #2: If students have identified themselves as Kirkwood School District students on social
media sites, and it is brought to our attention that they have made comments which do not reflect our
behavior expectations, the student may be investigated and or disciplined pursuant to our discipline
guidelines.
Cell Phones:
Example #3: A phone that rings in class (call or text) can be taken by staff because we have explicitly
asked that cell phones not disrupt the learning environment. (At NKMS all cell phones must remain
in the locker from 8:05 a.m. to 2:55 p.m.) Phones that are taken will be returned at the end of the
day unless the phone is being held as evidence, or this is a repeated offense, which may require
parent involvement.
Example #4: If, while responding to a disciplinary concern, there becomes a reasonable suspicion
resulting in an investigation of student belongings (backpack, pockets), we may also search the calls,
photos, and text records of a phone if the phone records relate to the disciplinary investigation.
Example #5: If a phone has been lost and is then found, we will read information in the phone in
order to learn the identity of the owner.
We want parents and students to be fully informed that internet communication and cell phones will
remain private until something causes us to have an interest in them and then we will review them in
the same way we would review any other item thought to be posing a threat or disruption.
SPECIAL SCHOOL DISTRICT
Students who have been identified as having disabilities that interfere with their learning receive services
from staff members of the St. Louis County Special School District. The special educational services
provided are determined through an Individualized Education Program (IEP) process. Services provided
at NKMS include specialized services, in-class support, learning center instruction, occupational
therapy, physical therapy, adaptive physical education, and speech, language, and hearing support.
STANDARDIZED ASSESSMENTS
North Kirkwood students participate in standardized testing in accordance with the Missouri Assessment
Program (MAP). This testing gives our students the opportunity to show how much they know. KSD’s
MAP testing window for 2019 will be announced at a later date.
STUDENT ACTIVITIES – INTRAMURALS, CLUBS AND AFTER-SCHOOL ACTIVITIES
The Student Activities program represents a key component of the middle school curriculum. Activities
focus on the development of social and physical skills and provide a wide range of activities that are
based upon the interests and physical needs of middle school students.
All students who plan to stay for an after-school activity will need to pay a one-time “Activity
Fee” of $20. To pay fees online, please access the Infinite Campus portal.
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Activities are held Tuesday, Wednesday, and Thursday from 3:05-3:55. Bus transportation is
provided to students eligible for regular bus services. After school activities begin Tuesday, September
4, 2018. In order for any student to attend an after-school activity, he or she must obtain a pass from a
TEAM teacher. Passes will only be written for intramurals and clubs if academic work is complete and
classroom behavior has been appropriate. This is at the discretion of the team.
Please visit our website to stay informed regarding the NKMS after school and evening activities.
A sample of these activities include the following:
1. Intramurals: movement activities (tentative schedule listed on the following page)
2.

Club: activities such as Art Club, after school choirs, Chicken Club, Book Clubs, and plays.

3. Academic Supports: Math Lab, and Literacy Lab
Math Lab and Literacy Lab are staffed by certified teachers in our building and are designed to
offer students assistance with academics in all content areas.
4. School Dances – Dances are for NKMS students only and all school rules and consequences
apply. School dances are run by our PTO, and they are always interested in more parent
volunteers.
a. Harvest Dance: September 21 in the North Kirkwood Cafeteria
1:30 p.m. - 2:55 p.m. – Grade 6
6:30 p.m. - 8:30 p.m. – Grades 7 and 8
b. Winter Dance: February 1 in the North Kirkwood Cafeteria
6:30 p.m. - 8:30 p.m. – all school
c. Grade 8 Dance: May 10 in the North Kirkwood Cafeteria
7:00 p.m. - 9:00 p.m.
Special Note: Students who spend the day in North Intervention Center are not permitted to stay after
school for any activity on that day.
Special Note: Students serving an Out-of-School Suspension are prohibited from attending all activities
during the suspension.
Special Note: Students receiving disciplinary referrals resulting in North Intervention Center or Out-ofSchool Suspension within 30 days of dances or fieldtrips may be prohibited from attending the upcoming
events.
Activity Bus Information:
The after-school activity bus is a service offered to NKMS students who are eligible to ride a school
bus and participate in after-school clubs, intramurals, detentions, or other approved activities. The
activity bus will be offered beginning after Labor Day, and will operate on a regular schedule
(Tuesday, Wednesday, and Thursday) each week. Students will be informed of cancellations as soon
as possible so they can ride their regular bus home or make other necessary arrangements. The
VICC and Kirkwood Activity busses typically depart North Kirkwood between 4:00 p.m. and 4:05 p.m.
Students who ride the activity bus will meet IN THE CAFETERIA at 3:55 p.m. to sign up for the bus.
After that time, students will board the bus. Since there is only ONE activity bus for resident students,
the bus will not stop at all stops that are designated during their regular route. Check with North
Kirkwood’s main office at 213.6100 extension 7303 for route stop details.
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Intramurals Schedule:
This is a tentative schedule of intramural activities. The daily morning announcement during contact
class will give specific activity details. Interested participants should obtain a signed green activity pass
from a team teacher.
Lacrosse: September 4 thru 13
Wrestling: September 18 thru 27; NKMS vs. Nipher on October 3 at 6 p.m. at KHS
Fitness Center: October 2 thru 11
Running Club: October 17 thru November 7; Turkey Trot November 8 during school
Volleyball: November 13 thru December 5; NKMS vs. Nipher December 6 at Nipher
Floor Hockey: December 11 thru 20
Net Sports: January 8 thru 17
Yoga: January 22 thru February 6
Grade 8 Basketball: January 29 thru March 14
Grades 6 & 8 Basketball: February 12 thru 28
Dance: March 5 thru 14
Track: March 26 thru 28
Soccer: April 2 thru 18
Softball: April 23 thru May 9; Students vs. NKMS staff May 14
Pursuit Week:
Music in America: How does music shape youth culture
Do you pop in your ear buds the moment you leave school? How does your favorite song make you
feel? From Run DMC to Chance the Rapper. . . Nirvana to Fall Out Boy. . . Josephine Baker to
Beyonce. . . George Straight to Jason Aldean. . . and the Beatles to, well, almost everyone . Explore the
artists YOU love, both current and past, and learn how they influence our lives. You'll probably discover
we are connected through music more than you realize.
Create it, Build it, Destroy it: How and why do structural engineers do what they do?
Use your critical thinking and problem-solving skills as you create, build and destroy throughout the
week. Each day will offer free play, a time for displaying, and daily challenges. This is an ideal pursuit
for anyone who is fascinated by how things come together and how they come apart.
Photography: What elements of photography help people take effective pictures that leave
lasting impressions?
Think critically about photographs in order to better understand how images are used to tell a story,
deliver a message, or influence the thoughts of other people. You will also discuss your personal
feelings about photography, and you will find ways to display your personality through the photographs
you take.
Communicating Through Code: How does knowing how to code change the world?
Coding is the new superpower. Come join us for a week of learning to code, facing real-world
challenges and meeting coding super heroes. “The programmers of tomorrow are the wizards
of the future. You are going to look like you have magic powers compared to everybody else.”
-Gabe Newell
Mock Trial: Crime and the Courtroom: How does a trial deliver justice and what if it doesn’t?
This pursuit combines current issues in criminal justice with trial reenactment. Our justice system is
often described as imperfect, but the best in the world. Imagine if you were accused of a crime you did
not commit, arrested, and sentenced to death. At least 160 Americans have had this experience since
1973. Luckily, skilled and motivated lawyers and activists were able to help exonerate them. Could you
be an investigator, lawyer, judge, or juror who one day frees the innocent and earns true justice for
victims? Your journey could begin with us.
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Around the World in 80 Ways: How do your travels reflect who you are and shape your
worldviews?
The world is full of fascinating places, people and cultures! Join us as we problem solve and think
critically to plan unique trips around the world, with destinations that reflect our individuality and
passions, personal growth and need for world compassion! Let’s experience the world together!
Concept to Creation: What are the steps entrepreneurs take to get an idea from their mind
to the consumer?
Did you ever wonder how the latest fad comes to be? Do you have a brilliant idea for a product that
people need? This pursuit will be about how products go from ideas to reality. The goal will be to
develop plans for a new product and how to market it. You will present your plans to our very own panel
of Shark Tank judges.
Art of Bees and other Pollinators: How might a study of bees lead to a more artful existence?
Explore the science and art of beekeeping. Discover the roles of butterflies and bees in our natural
world with hands-on activities and excursions to explore their habitats. Join the colony as we construct
and decorate a beehive, enjoy honey tasting and prepare our school grounds for the coming bee
season!
Faster, Higher, Stronger: How do sports unite the world?
During pursuit week you will look at how sports have had a positive impact on global society. In what
ways have sports broken down barriers between groups of people, cultures, or societies? Students will
investigate and analyze the positive impact sports have had on a global society through literacy,
problem solving, critical thinking and civil discourse.
Crime Lab Chemistry: How do detectives use science to solve crimes?
Investigate the methods used to solve a crime including fingerprinting, impression evidence, DNA
analysis, handwriting analysis, and chromatography. You will use clues and deductive reasoning to
solve mysteries both big and small.
The Pursuit of Happiness: How much control do you have over your own happiness?
We will explore "happy" things like art, music, pets, food, yoga, and the Seeds of Happiness to name a
few. On our field trip to the Botanical Garden, we will hear a speaker describe the impact of nature on
happiness. During the week, we will reflect and journal about our discoveries. Students will produce the
"keys" to their own happiness.
Survivor’s Guide to Everything: How can being prepared alleviate fears?
What do you fear? Whether its tornadoes or zombies, financial collapse or Bird Flu, being prepared for
a variety of situations can give you peace of mind. We will examine what problem-solving skills and
preparations are needed to survive and thrive in disaster situations.
I Talk With My Hands - The Power of Sign Language: How can we learn to communicate with
others using sign language as our primary communication?
Everyone deserves a voice - an opportunity to communicate with others - but what if your hands were
your voice? What if your stories, ideas, opinions, and questions all came through your hands? In this
pursuit, you will have the chance to dive into the world of American Sign Language. Learn to sign a
song, order food at a restaurant, have a friendly conversation, translate for a person with a hearing
impairment. The possibilities are limitless!
Project Runway: How will your generation be defined through fashion?
What do your fashion choices say about you? How do the fashion choices we make reflect our
personalities and our outlooks on the world? Come try on some new fashion ideas as we explore what
makes fashion pop across time and cultures. We will be designing, styling and creating fashion for our
time.
LOL: How does laughter impact life?
Do you love to have a good laugh? Ever wonder why you find some jokes funny and not others? What
happens in our brain when we laugh? Why do we laugh at inappropriate times? In this pursuit we will
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explore the nature of comedy and various forms of humor. We will read, watch and ultimately create
texts that make us Laugh Out Loud.
Scuba Divers to the Rescue!: How can learning to scuba dive lead to a deeper understanding of
the ocean and its importance?
In this pursuit you will learn how to scuba dive. We will spend our time in the classroom learning about
the science and theory behind diving and the remainder of the time in the KHS swimming pool learning
the practical side of diving. There is a $200 cost associated with this pursuit.
Hooray for Hollywood - A look at classic films: What makes a film a classic?
This pursuit is an opportunity for students to passionately explore movies. By engaging in cinema
through its artistic genres, literary criticism and a history of film-making, students will be encouraged to
develop their own lifelong interest in the art of the movies.
Space - The Final Frontier: How can exploring space impact human beings?
How does our universe work? Is space limitless? Are we alone in the universe? This pursuit will explore
the vastness of our universe. Take personal tours through space in the Stellarium dome, discover new
worlds at the St. Louis Science Center Planetarium, and pursue your own astronomy questions as we
take a trip out of this world!
Global Foods: How has world culture inspired the foods people eat?
Food plays an important role in our daily lives, and it is much more than a tool of survival. Food is a
source of pleasure, comfort and security. Food is also a symbol of hospitality, social status, and
religious significance. What we select to eat, how we prepare it, serve it, and even how we eat it are all
factors profoundly touched by our individual cultural inheritance. Come join us in our exploration of food
around the world.
The Write Moves: How does writing help us express ourselves?
If you are a student who would love the time to write creatively without limitations, this is the pursuit for
you! From poetry and plays to journalism and jingles, you will be given a chance to connect with your
inner author! We will take an in-depth look at different writing genres and practice a variety of writing
techniques. By working in a true writer's workshop environment, you will grow as readers, thinkers, and
of course, WRITERS!
Night at the Museum: How can we create an interactive museum to bring cultures to life?
Do you want to travel back in time and find out more about your heritage or the culture of others? You
will research your ancestors, conduct interviews, have live chats with people around the world and help
put together a museum that will take place right here at North.
You will make your unique experiences and stories come to life. After pursuit week, you will
still be a part of the museum committee to help set up this fun event!
Turkey Trot:
The North Kirkwood Turkey Trot will be held on Thursday, November 8 from 2:00 p.m. to 2:55 p.m. This
is a beloved annual tradition and a chance for our students to promote fitness and spirit by walking
or running through our beautiful community. Students will have the option of walking or competing in
a one-mile course around the NKMS campus. Teachers will be accompanying children on both the
run and the walk.
All students will be participating in the Turkey Trot.
Student Council:
Student Council will be called upon to offer student voice in school-wide decisions, as well as leading
the student body in special events such as the Student vs. Staff games and Character Education
lessons. Approximately 25 students in grades 7 and 8 will be chosen to represent their peers.
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SOAR (Specialized Opportunities for Advanced Readiness)
The SOAR program is designed to provide supplementary enrichment for the state curriculum. Students
must qualify for this program by meeting standards established by the State Department of Education
and the Kirkwood School District. At NKMS all students will attend SOAR during Social Studies (the
SOAR teacher will deliver the content for both courses).
SURVEY GUIDELINES
Periodically, students are asked to complete surveys about curriculum, instructional activities,
opinions on a variety of topics, personal likes and dislikes, personal preferences and activities,
etc. Most of these surveys are written and used by the school district to evaluate matters
significant to our program. Sometimes we are asked to administer surveys for other reasons such
as a grant-funded program or someone's graduate research. The Kirkwood R-7 School District
understands that some parents take objection to surveys which ask students to respond to
questions of a personal nature. For this reason, we will notify parents in advance and request
permission before any survey is administered which asks for personal information. Further, we will
limit all requests to only those surveys we deem worthy of the time required for completion.

SECTION T
TELEPHONE
Students may ask permission to use an office or classroom phone during the school day for
essential calls. Student cell phones should be turned off and locked in student lockers from
8:13 a.m. to 2:55 p.m. each day.
TEXTBOOKS
The majority of textbooks are now electronic, but often hard copies of textbooks are available upon
request. Textbooks are the property of the school and are to be returned to the teacher by whom they
are issued. Teachers will identify the condition of the books when issued to the students and when the
books are returned. Any new damage will be reported, and damaged books are to be paid for by the
student. If a student loses a book, another book is to be issued. If the original book is not returned
before the school year concludes, the student must pay the replacement cost.

SECTION V
VISITORS TO NORTH KIRKWOOD MIDDLE SCHOOL
The security and safety of your children is our number one concern. NKMS staff remains vigilant
about security measures. Anyone entering the building will need to be buzzed into the building by
main office staff. During the school day, we ask all visitors to sign in and out in the main office
and require all visitors to wear visitor passes while in our building. Students should not bring
visitors to school. Parents are always welcome but should make an appointment to see a teacher,
counselor, principal, or to visit their child's classes.
VOLUNTEERS AND CHAPERONES
Kirkwood School District requires volunteers who may work with children without a KSD staff member
present to participate in a registration process that will include a background check. Visit our district

website for complete details and forms.
You may wish to explore other volunteer opportunities with the NKMS PTO, or as a community mentor
or an OASIS Tutor. More details are available through our main office. Call 213.6170 for more
information.
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